<<Today’s date>>
PARENTS/GUARDIANS OF <<student first and last name>>
<<Address>>
<<City, state  zip>>
Dear <<Mr/Mrs/Ms Parent last name>>,

Does your high school student have a work or career goal after graduating from high school?  My name is <<VR staff name>> and I provide Pre-Employment Transition Services through Nebraska VR to students in the Omaha area and surrounding communities. I assist students with the transition from high school into the world of work.

Our agency operates as a division of the Nebraska Department of Education. Nebraska VR has a liaison in high schools across the state of Nebraska. We offer transition services to potentially eligible students who are at least fourteen years of age. These services may include the following: Job Exploration, Work Based Learning, Counseling in Post-Secondary opportunities, Work Place Readiness and Instruction in Self Advocacy. We hope that by being involved with Nebraska VR Pre-Employment Transition Services, it will enhance the student’s ability to reach his or her full potential and become successfully employed.

Please feel free to contact me if you have any questions. I can be reached at <<staff person phone number>> or at <<VR staff email>>.
Respectfully yours,

<<Staff signature>>
Employment Specialist-Transition
Section 6
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